PLEASE ADDRESS OR FAX ALL JUSTIFICATIONS TO:

TRAVEL OFFICE

PO BOX 115350

FAX  392-0081

OR HAND DELIVER TO 114 ELMORE HALL, BLDG. 465, RADIO ROAD

Attention Travelers:

Class A and B are the compact and subcompact car rental rates.  If any other class of vehicle is rented, please list the justification below with the renter’s signature and forward the justification to the Travel Office and/or Travel Agency.

Encumbrance Number:

ACTO Number:


Name of Renter (Please print):


Rental Agreement Number:


I certify that a compact car could not be used because:


No compact car available at time of rental.


Larger car needed to accommodate passengers and extra luggage.


Larger car needed to accommodate equipment.


No cars available with contracted carrier; used other car rental agency.


Larger vehicle is rented for the personal convenience or comfort of the traveler, any


additional costs of the rental will be paid by the traveler at the time the rental vehicle is


returned to Avis.


Other (Explain):








Renter’s Signature

Date

